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Alne Pre-school Playgroup               Confidentiality Policy

EYFS Links Unique child 1.1 Child development, 1.2 Inclusive practice

Positive Relationships 2.2 Parents as partners, 2.3 Supporting Learning, 2.4 Key Person
Enabling Environments 3.1 Observation, Assessment and planning. 3.2 Supporting every child, 3.4 The wider context.

Learning and Development. 4.4 Areas of learning and development.
Statement of Intent
At Alne Pre-school our work with children and families will sometime bring us into contact with confidential information.  To ensure that all those using and working in the Pre-school can do so with confidence we will respect confidentiality in the following ways.  
Aim:

· Carer’s will have ready access to the files and records of their own children but will not have access to information about any other child. 

· Staff will not discuss individual children, other than for the purposes of curriculum planning/group management, with people other than the parents/carers of that child. 

· Staff induction includes an awareness of the importance of confidentiality in the role of the key person. 

· Information given by parents/carers to the Pre-school leader or key person will only be passed on, if deemed necessary.  In order to aid the smooth transition to school, the Pre-school manager meets with the reception teacher from Alne Primary School during the summer term, to hand over assessment details, so that they can assess your child’s individual needs on school entry.  Information about children, families and staff are kept in locked cupboards within the setting. 

· Issues to do with the employment of staff, whether paid or unpaid will remain confidential to the people directly involved with making personnel decisions. 

· Any anxieties/evidence relating to a child’s personal safety will be kept in a confidential file and will not be shared within the group except with the child’s key person/Pre-school leader and if appropriate the Chairperson of the management committee. 
· Students on Pre-school learning Alliance or other recognised courses observing in the Pre-school will be advised of our confidentiality policy and required to respect it. 

All undertakings above are subject to the paramount commitment of Alne Pre-school, which is to the safety and well being of the child.  Please also see our policy on safe guarding children.  
This policy was adopted at the Annual General Meeting.      Date 
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